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You should follow a standard academic format for your paper, as represented here in miniature.  That includes being typed, double-spaced, using a normal sized font (12 point), and having 1" margins all around, except at the top where the header can be ½" from the top edge of the paper.  This header should place your first initial and last name with a simple page number in the upper right hand corner of every page.  The pages should be paper-clipped together, not stapled.

Divide your paper into sensible paragraphs and make sure it has some sort of organic plan.  Use standard spelling and grammar.  One common error occurs when a student uses the pronoun “they” or “their” to refer back to a singular noun or pronoun, like “student” or “everyone.”  Instead, she should either use “he or she” or find a way of sensibly alternating between “she” and “he.”  The writer does have two other alternatives: he can pluralize the noun to make it “students” or “writers” and thus use “they” correctly, or he can simply rewrite the sentence completely.  Notice that I have just used this method, and it works fine: “a student…she” and then “the writer…he.” It will be clear to the reader that these are general pronouns and thus not restrictive; at the same time, they stay grammatically correct by keeping number consistent. Furthermore, you all write “everyone knows,” which is evidence that you know “everyone” is singular, for it takes a singular verb.  Thus to refer to “everyone” with “they” is wrong and inconsistent by your own use of grammar.






