Critical Questions for PowerPoint Use
How will my PowerPoint slides enhance understanding?

How do my PowerPoint slides reinforce my message?

What other methods could I use to get my point across to my audience (without PowerPoint)?

Would other methods of presentational aids be better than PowerPoint?

Could I give my speech just as well, if not better, without PowerPoint?

Are my PowerPoint slides easy to understand? 

Is there enough information on each of my PowerPoint slides?

Is there too much information on my PowerPoint slides?

Are any PowerPoint slides cluttered and/or distracting?

How do my transitions enhance and support my message?

Are the fonts on my PowerPoint slides large enough for all audience members to read?

Is everything on my PowerPoint slides drawn to scale?  If not, why not?
Have I have manipulated an image (e.g., crop, alter size, change color), figure (e.g., text, size, scale) or graph (scale, form, or data)?  If so, why did I do this?  How will I explain my manipulation to my audience?

Have I cited sources for the data I use in my PowerPoint slides?

Will I have the necessary equipment to use my PowerPoint?
Do I know how to use the equipment?

How many times have I practiced my speech using my PowerPoint slides?

What is my backup plan if PowerPoint does not work?

Which PowerPoint slides are the most critical for my presentation?  Could I give my presentation with only those “critical” slides?

