April 7, 2006      

PASSPORT APPLICATION INFORMATION SHEET
DOCUMENTS NEEDED WHEN MAKING A FIRST TIME PASSPORT APPLICATION:
1.  Two identical 2" x 2" photos **.
2.  CERTIFIED copy of your birth certificate or previous U.S. passport.

3.  Proof of Identity could be a previous U.S. passport, Certificate of Naturalization,

Certificate of Citizenship, driver(s license or government (Federal, State, municipal) 

employee identification card or pass.  If you have none of the above, an Identifying 

witness who is a U.S. Citizen or permanent residence alien who has know you for at 

least 2 years must appear with you to sign an Affidavit of Identifying Witness Form.  

4.  The completed but unsigned passport application form and page 3 and 4 of the Instruction page.  The passport application is available on-line at www.state.gov under Travel and Business.
5.  A personal check or money order for $67 ($55.00 + $12.00 security charge) payable to (U.S. Department of State.(  

6.  A personal check or cash ($30.00) which is the handling fee charged by the government office when you make your application.

7.  Normal processing time for a passport is about 7-8 weeks.  If you need a passport sooner, it may be expedited for an additional fee of $60

NOTE: DO NOT SIGN THE APPLICATION FORM UNTIL YOU ARE REQUESTED TO DO SO BY THE GOVERNMENT OFFICIAL. 
A FIRST TIME PASSPORT APPLICATION MUST BE MADE IN PERSON AT ANY OF THE FOLLOWING LOCATIONS:
1.  License Center, Administration Center, 705 Court House Square, Room 125, St. Cloud, MN 56303.  TEL: 656-3925.  See Map on backside of this sheet.  (Hours: Monday through Thursday, 8:00 AM-4:30 PM and Friday morning from 8:00 AM to 12:00 Noon).

2.
Any State or County Court.  



You do not need to be a resident of the county or state in which you make your passport application.

**PASSPORT PHOTOS:  The Center for International Education no longer takes passport/visa photos.  Below are several places that take passport size (2 inches x 2 inches; head size:  between 1 and 1 3/8 inch) photos.  

Cash Wise (113 Waite Avenue South) in St. Cloud, $7.44 for a set of 2 photos

Camera Shop (3rd Street on backside of Crossroads) in St. Cloud, must show CSB/SJU ID, cost for a set of 2 of photos is $7.49

Walgreen’s (2502 Division Street) in St. Cloud, $8.55 for a set of 2 photos

The Passport Office (License Center) in the Administration Center (next to the Court House) in St. Cloud also takes passport photos in their office.  Cost of photos is $16.
